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Dear Sir/Madam

Please pay your employers PAYE on time
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Our records show that you've paid your employer's PAYE late in the past.

You need to make your next payment by 22 March. Or, if you are paying by cheque, we need to receive
it by  19 March.

HOw to pay
You'll find everything you need to pay online -go to GOV.uK and search  `pay PAYE'.

Making future PAYE payments on time
You can set up a Direct Debit to pay your tax and National Insurance contributions automatically when
they become due. We'll collect your payment based on the amount in your submissions.

If you don't pay in full by the due date
Youmayhavetopayalatepaymentpenalty.Thiscouldbeupto4°/ooftheamountthat'soverdue.We'H
also charge interest, so the amount you owe will increase until you pay in full.

--oITca-n-find
select `PAYE late payment penalties .

odtlalEiayinafitp~e-n`aTha;ST66To-GTt5i7TU-k-,then:

•   choose  `Late payment penalties for PAYE and National lnsurance'

lf you've already paid or set up a Direct Debit
Thank you.

Pleaseallow6workingdaysforyourbusinesstaxaccounttoupdate.

(continued overleaf)

Information is available in large print, audio tape and braille formats.
Type talk service prefix number -18001.
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