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Dear Sir or Madam

Notice to give information and produce documents about an application
to register a pension scheme
This letter is an information notice. It is a legal request for information and documents.  I am
making this request under section  153A Of the Finance Act 2004.

Pension scheme name: Nicola Steele Pension Scheme

Thank you for your application dated 6 October 2022 to register the pension scheme named
above. You have applied to register the pension scheme under the Finance Act 2004.

What you need to do
To help us decide if we will register the pension scheme, you need to give us some
information and documents. We believe these are reasonably required to consider your
application for registration.

This notice means that, by law, you must let us have the information and the documents
listed on the enclosed schedule by 25 November 2022.  Please send the information and
documents by post to the address at the top of this letter.

please put your submission reference number, S0000017475 on the first page of your reply.

We need to keep all of the documents you send us. This means you need to make sure you
have copies for your own records.

If you cannot do what this notice asks or reply by the date given,  please contact us now. You
Can:

•    write to the address at the top of this letter
•     email us at pensions.compliance@hmrc.gov.uk

lf you need extra support, for example if you have a disability, a mental healthcondition, or do
not speak English/Welsh, go to www.gov.uk and search for `get help from HMRC'
Text Relay service prefix number -18001
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Whatwnlhapp®ni€youd®nofd®whatthlsnoticeasks
lfyoudonotdowhatthisndiceask§by25November2022,wecandecidencttor®gister

Pleasetakecarewhendoingwhatthisnoticeasks.Ifyoucarelesslyordellberatelygive

the pension scheme.

I:,;C:C:u:ri:#:o:i::2:or:o4a£}3°,E85%re::::n:%:r:e#ffent::,T':8tahTstnuancdc©urr:e¥ti#e4¥3¥Coi:LgeeY°u

Wewillnotchargeapenaltylfyouteuusaboutaninaccufaeyatthetimeyou8.lveuSthe
informationorproducethedocument.Ifyoulaterflndaninaccuracy,youmustteuusstraight
&NNa,ty`

What you can appeal against
Youcannctappealagalnstthisnotica.Youcanonlyappealifwe§endyouanotificationthat
tellsyouourdecislonnottoregisterthepensionscheme.

Ifwe'vedecidednottoregisterthepensionscheiTte,we'ngivedetailsabouthowtoapp®al.

IhaveenclosedfactsheetPSS/FS1.`Pensionschemeregistrationinfomationnctices'which

More information

givesyoumoreinfomationaboutthetypeOfnoticewehavesenttoyou.Ifyouhaveany
questiorisonceyouhavereadthis,pleasephoneuson03000519617.
Whenyouhaveglvenustheinfomationwe'veask6dfor,we"writetoyoutoletyouknow
ourdecisionlfweneedmoreinformatlontomakeadecislon,we'nwritetoyouandtowyou
what we need.

Ifyoucontactus,w©candealwithyoumorequicklyifyouquoteourreferencenumberand
give us your contact details.

John Bhandal

JointhemillionsoftaxpayersalreadyusingthelrPersonalTaxAccounttoaccessarangeof
services.Ittakesjustafewminutestogetstarted,gotowww.gov.uk/personal-tax-account
Or you can use the HMRC app.

To find out what you can expect from us and what we expect from you go to www.gov.uk
and search for .HMRC Charter'.
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Pension scheme factsheet series
PSS/FS1

Pension scheme registration
information notices
We have given you this factsheet because we have given you a pension scheme
registration  information  notice.

What is a pension scheme registration
information notice
This is a document that legally requires a  person to give us certain  information
anddacumentstoallowustodecidewhetherornottoregisterapensionscheme.

When we use a pension scheme registration

information notice
Wewillsendaninformationnoticetohelpusdecidewhetherornottoregistera

pensionscheme.Thiscouldbetotheschemeadministrator,ortoanotherperson.

What the pension scheme registration
notice will tell you
The information  notice will tell you:
I  what information and documents you will need to give us
I  how and when to give us what we need
I  about any appeal rights

What information

information

and documents we can ask for
in a pension scheme registration information notice
We can ask for information and documents if we believe it is reasonable to ask for
them  because they are relevant in  helping  us to decide whether or not to register
a  pension  scheme.

If you think that something we have asked for is unreasonable or not relevant to
that decision, please tell the officer that sent you the information  notice. They will
consider your reasons carefully and if they still think they need it, they will tell

you why.

PSS/FS1 Page  1

Customdrs with
particular needs
lf there is. anything about your health
or personal circumstances that may
make it drfeicuLt for you to deal with
this inforrhation notice, please tell the
officer that issued the notice. Telling
them will mean that they can help you
in the mdst appropriate way.

For exarriple, if:
•   English is not your first language
•  you would like us to use a certain

format to communicate with you,
for exa'mple, Braille or Text Relay.

IfyouTseTextRefaybytextphone
dial 18001  + number, by phone
dial 18002 + number

For more information go to
hmrc.gav.uk/contactus/
particular-needs.htm

lf you 'need help or
more information
lf you have any questions please

---contact 'the offi€ef-dea ling -with the

information notice. You can also

look for the information you need
on our website, Go to limrc.gov.uk/
pension5chemesfindex.htm

Authorising a representative
You can authorise someone to deal
with ust on your behalf. This includes

professional advisers, friends or
relatives. They can deal with us just

for thepension scheme registration
information notice, or more

permanently for your day to day
tax affairs.

If you\\want to authorise a  professional
adviser, they win be able to give you a
form to complete and send to us. If you
want to authorise soTrieone other than
a professional adviser, you will need
to write to tell us who you want to
authorise and what you want them to
deal with for you.
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askf®rim@p©msi®msGin@meFT©gistFati®m

inff©Frmati©m  m®tie©
Wecannotaskyoutogiveuslnformationordacuments:
•thatarenotinyourpossessionandyoucannctgctthedoruments,orcopies

from whoever hoids them
thathavebeencreatedaspaitOfthepreparationforataxappeal
thatarepersonalrecordsconcernedexclusivelywithaperson'sphysicalmental,
spiritual or personal welfare
thatareprivitegedcommunicationsbetweenlavyersandc`ientsforthepurpose
Of obtaining or giving legal advice
ifyouareanauditor,taxadviserorjoumalistandtheinformationordacuments
havebeencreatedforthepiirposesOfyourprofessionI `  --.. L:^~+ ^f :ni imalistic material and the information  or documents

•  if you are the subject Of journalistic material aha `iie ii,iu .,,, u`,_..  _`  _
havebeencreatedbyajoumalistforthepurposesOftheirprofession

Therulesaboutwhatinformationanddocumentsfallintothesecategories,
especiallypersonalorprivilegedcommunications,canbecomplicated.Ifyouthink
thatanythingvehaveaskedformayfall'intothesecategories,pleasediscussthis
withtheofficerdealingwiththeapplicationtoregisterthepensionscheme.

REHEREillREillEHRERIREREEEHHENREmEH+REEREmEmillHHRE¥RERE

megistFafti®m imff®FTmati®m mediee
Youcanappealagainstaninformationnoticeifyouareapersonotherthanthe
schemeadministratorandwearewritingtoyouforinformationthatwillhelpusto
decidewhethertoregisterascheme,lfyouthinkthattherequestisunreasonable
ornotrelevanttothedecision,andwedonotagree,youcanappealtothe
indepenclenttribunalthatdeaiswithappeais,Wewilltellyouhowtodothis.

Ifyouneedmoretimetogiveuswhatwehaveaskedfor.youshouldcontactthe
officer that sent you the information  notice.

Whatif¥®uareunhappywith
Our service
lfyouai.eunhappywithourserv.lee,

pteaseteltthepersonorofficeyou
havebeendealingw.th.Theywilltry
toputthingsright.Ifyouarestlll

unhappy,theyw`i`ltel\youhow
to complain.

There is more information on
ourwebs.ite.Gotohmrc.gay.uk/
complaints-appeatsthawrtotompfain/
IT`ake-complaint.htm

When  your  cam'E app©aEL againsE a  p©msi®m  s€ifeema©

FegistFati®m  imf®Fma¢§®m  m®t§Ge
You cannot appeal against the information  notice if you are a scheme administrator
and we have sent it to you to help us decide whether to register a  pension scheme.

Asking  am®tth©FT  p®B-s®m  f®FT  imf®FTmati©m  aB®ut

a  sGife©rme
ln some circumstances ve may need to go to a person other than the scheme
administrator for information. If we ask another person for information,
we will send a copy Of the information  notice to the scheme administrator.



What happens if you fail to comply with an

information notice
lfyouaretheschemeadministratorandyoudonotgiveuseverythingwe
askforwithinthespecifiedperiod,wemaydecidenottoregisterthescheme.
Astheschemeadministratoryoucanappealthisdecision.Ifyouareanother

personandyoudonotgiveuseverythingthattheinformationnoticeasksfor
withinthespecifiedtimeperiod,wemaychargeyoua£300penalty.Ifyouhave
stillnotcompliedwiththenoticebythetimewehaveissuedthe£300penalty,
wemaythenchargeyoudailypenaltiesofupto£60adayforeachdaythatyou
do not comply.

Ifyouconceal,destroyorothervisedisposeofanydocumentthattheinformation
noticeasksfor,orarrangeforittobeconcealed,destroyedordisposedOf,youmay
have to pay a penalty.

Ifweagreethatyouhaveareasonableexcusefornotgivingusinformationor
documents,wewillnotchargeyouapenaltybutwewillstillaskyouforthe
information, documents tor replacement documents) to be provided within an
agreed timescale.

A reasonable excuse is normally an  unexpected  or unusual event that is either
unforeseeable or beyond your control What is or is not a reasonable excuse
dependsonanindividual.sabilitiesandcircumstances.Thoseabilitiesand
circumstancesmaymeanthatwhatisareasonableexcuseforonepersonmaynot
beareasonableexcuseforsomeoneelse.Ifyouthinkyouhaveareasonableexcuse

please tell us.
Examples of reasonable excuse may include, when:
•  you  have been seriously ill
I  someone close to you has died
I  you  have  Lost the documents in a fire or flood

What happens if you provide inaccurate
information or documents
lf you  carelessly or deliberately provide inaccurate  information  or produce
a document containing an  inaccuracy, we  may charge you a  penalty of lip to
£3,000 for each  inaccuraey. We will not charge you  a  penalty if you  tell us about
the inaccuracy at the time you  provide the  information  or produce the document.
If you  later find  an  inaccuracy, you  must tell us without delay.

Your principal rights and obligations
You  have:
I  the right to be represented. You can appoint a  representative to act on your

behalf in  responding to this notice, This includes professional advisers, friends,
relatives and so on

I  the  right to consult your adviser. We will allow a  reasonable amount of

time for you to do so
I  an  obligation to take care to get things right.  If you  have an adviser, you  must

still take reasonable care to make sure that any documents and records they
send  us on your behalf are correct

Your Charter'explains what you can expect from  us and what we expect from you.
For more information  go to www.gov.uk/hmrc/your-charter
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We have a range of services
for disabled people. These
include guidance in Braille,
audio and  large print.
Most of our forms are also
available in large print,
Please contact our helplines
for more information.

These notes are for guidance only and
reflect the position at the time Of writing.

They do not affect the right Of appeal

HMRC Digital Service

March  2014 © Crown copyright 2014
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Pension scheme registration

Documents or information needed for Nicola Steele Pension Scheme

1        A signed and dated paper copy of the complete scheme rules and any executed amendments to the
scheme rules.

2       A signed and dated paper copy of the completed deed establishing the scheme and any executed
amendments to that deed.

3        lfthescheme hasa bankaccount, pleasetell usthe:
•   account number
•   sortcode
•   name of the account
•   bank statements from the date the account was opened to the current date

4        lf there are less than 10 members give the full name, address. phone number and NationaHnsurance
number of each known intended member.

5        Giveus:
•   details of the target membership

•   original copies of the marketing material

•   details of any web based material
•   the fun names, addresses and contact details of the introducers to be used

6        Giveus:
•   details of each proposed type of investment
•   a copy of the business plan for each proposed investment
•   the fun name, address and contact phone number for each proposed investment provider

lftherearecurrentlynospeciflclnve§tmentproposal§,givethereasonswhythis§chemewassetupandthe
reasons why the individuals listed under 5 above want to transfer their pension  benefits to this scheme.

7        The projected fund value at the end of the first year of the pension scheme's existence.

8        Confirm if this pension scheme is intended to be offered forauto enrolment.

9        Foreach employerwho is in the scheme give the following  information:
•   full name

•   address
•   contact phone number
•   number of people employed
•   confirmation of whether they are registered for tax with HMRC
•   PAYE reference
•   VAT reference or a statement that the business is not VAT registered
•   corporation tax reference (if they are a company)
•   partnership tax reference (if they are an LLP or a partnership)

•   Self-Assessment tax reference (if they are an individual)

10      lfthisschemeisnot:

•   an occupational scheme

•   a public service pension scheme

give us a copy of the permission under the Financial Services and Markets Act 2000 provided  by the
Financial Conduct Authority.
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4qForauotherpersonswhogaveadviceforsettingupthepen§ionschemeorthatinst"ctodyoutosetupthls
schemeorwlllbeinvolvedintheadministrationOftheschemelfit'§reeistored,givethetouowing`nformatiom
a   full name

®   contact address
a   contact number

•detallsOfhowmanyschem68you'v®b®enin§truetedto§etupandregi8terwithHMRCbyth!sper§on

a   ro\e

YoudonotneedtomcludedetallsOfpeopleyou'vealreadytoldueaboutinpreviousquestions.


