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Dear Sir or Madam

Notice to give information and produce documents about becoming a
scheme administrator for a pension scheme
This letter is an information notice.  It is a legal request for information or documents.  I am
issuing this notice under Paragraph 1  of Schedule 36 to the Finance Act 2008.

Pension scheme name: NFP Pension Fund

We are writing to you following your acceptance of becoming a new scheme administrator
for NFP Pension Fund on 4 October 2022.

What you need to do
You need to give us some information and documents to support your role as scheme
administrator for the pension scheme named above.

This notice means that, by law, you must let us have the information and the documents
asked for on the enclosed schedule by 19 November 2022. Please send the information and
documents by post to the address at the top of this letter.

Please put the pension scheme tax reference (PSTR) on the first page of your reply.

We need to keep all of the documents you send us, so please make sure you have copies
for your own records.

If you cannot do what this notice asks or you cannot reply by the date given,  please contact
us now by:
•     writing to the address atthe top of this letter
•     emailing us at pensions.compliance@hmrc.gov.uk

What will happen if you do not do what this notice asks
lf you do not fully comply with this notice by 19 November 2022, we may consider de-
registering the scheme.

lf you need extra support, for example
not speak English/Welsh, go to www.gov.uk and search for 'get help from hMR-6-'

if you have a disability,  a

Text Relay service prefix number -18-001

|APSS579

mental health condition, or do
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Plea§etakecarewhendoingwhatthisnotlceaske.Ifyoucarelesslyordelib®ratelyprovide
inaccui.ate information or produce a document containing an inaccuracy, we may charge you
apena!tyOfupto£3,000foreachinaccuraey.Wewil!dothisund©rSchedule36Ofthe
Finance Act 2008.

We will not charge a penalty if you ten u§ about an inaccuraey at the time you give the
informationorproducethedocument.Ifyoulaterfindaninaccuraey,youmusttellusstraight
away.

Wha€ you can appeal against
You cannot appeal against this notice. You can only appeal if we send you a notification that
tells you our decision not register the pension scheme.

If we've decided not to register the pension scheme, we'll give details about how to appeal,

More information
lfyouhaveanyque§tionsonceyouhavereadthis,pleasephoneuson03000519617.

Ifyoucontactus,wecandealwithyoumorequicklyifyouquoteourroferencenumberand
give us your contact d©tail§.

Yours faithfully

J®hm Bhandal
HMRe Pensions

Direct Dial 03000 519 617

Join the millions Of taxpayers already using their Personal Tax Account to access a range Of
services.  It takes just a few minutes to get starfed, go to www,gov.uk/personal-tax-account
Or you can use the HMRG app.

Tofindoutwhatyoucanexpectfromusandwhatweexpectfromyougotowww.gov.uk
and Search for 'HMRC Charter'.
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Information notices
We've given you this factsheet because we've given you an information notice.

lf you need help
lf you have any health or personal circumstances that may make it difficult for you to deal with us,  please
tell the ofrlcer that's contacted you. We'll help you in whatever way we can.  For more information about
this, go to www.gov.uk and search for `get help from HMRC if you need extra support'.

You can also ask someone else to deal with us on your behalf, for example, a professional adviser, friend
or relative. We may however still need to talk or write to you directly about some things,  lf we need to write
to you, we'll send a copy to the person you've asked us to deal with.  If we need to talk to you, they can be
with you when we do, if you prefer.

What is an information notice
An information notice is a document that legally requires a person to give us certain information
and/or documents. We can issue a notice to check your tax position or help us to collect a tax debt.

When we use an information notice
lf we're checking your tax position, we'll normally ask you to help by giving  u`s the information and
documents that we need.  If you do not do this, we may give you an information notice.

In some circumstances, we may ask the independent tribunal that deals with tax to approve the issue
of an information notice. We'll tell you if the notice we give you has been approved  by the tribunal.

Sometimes we may need to give an information notice without having asked for the information or
documents first.

What the information notice will tell you
The information notice will tell you:
•   what documents and/or information you'Il need to give us

•   how and when to give us what we need
•   about any appeal rights

What we can ask for in an information notice
Wecanaskforanyinformationand/ordocumentsifwebelievethey'rerelevanttoourcheckandthatit's
reasonable to ask for them.

What we cannot ask for in an information notice
Wecannotuseaninformationnoticetoa§kyoutogiveusinformationordocuments:
•thatarenotlnyourpo§sessionandyoucannotgetthedocuments,orcopiesfromwhoeverholdsthem

•thatrelatetothetaxpositionofapersonwhodiedmorethan4yearsbeforethenoticeisissued
•thathavebeencreatedaspartofthepreparationforataxappeal
•thatareconcernedexclusivelywjthaperson'§physjcal,mental,§pirjtualorpersonalwelfare

•thatareprivHegedcommunicationsbetweenlavyersandclientsforthepurposeofgettingorgiving
legal advice

•ifyou'reanauditor,taxadviserorjournalistandtheinformationordocumentshavebeencreated
for the purposes of your profession
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®ifyou'retheSubiectOftournallstlcmaterlalandtheinformationordocumentshav©beencreafadby
atoumali§tforthepurpo§e§Oftheirprofession

Therule§aboutwhatinformationanddooumentsfanintothesecategories,eepeciallyPer§onalor
prlvilegedcommunications,canbecomplicated.Ifyouthinkthatanythingwehaveaskedformayfaninto
thesecategorios,plea§8di§cussthiswiththeofficerdealingwiththecompliancecheck.

if you disagreeWhat to do with an inf®Fmati®n n®tiee

lfwesendyouaninformationnoticeandyouthinktherequestisunrea§onableornotrol®vantto
thecheck,pleasetentheofficerthatsentyoutheinformationnotlc8.Theywillcarrfullyconsiderwhatyou
say.Iftheystillthinktheyneedtheinformationand/ordocument,theywillteMyouwhy.Ifyoustillthinkthat
therequestisunreasonableornotrelevanttothecheck,youcanappealtotheindependenttribunalthat
deals with tax appeals. We'll tell you how to do this.

Youcannotappealagain§taninformationnoticothatha§eltherbeenapprovedbyanindepend6nttribunal
orisarequestforstatutoryrecordsthatrelatetoanyOfthefollowing:
a   supply of goods or services

aimportationofgoodsfromaplaceoutsidetheUKinthecourseOfcarryingonabuslness

Statutoryreccirdsaretherecord§thatfaxlawssayapersonmustkeep.Ifyouneedmoretimetogiveus
whatwe'veasl{edfor,youshouldcontacttheofflcerthatsentyoutheinformationnotice.

Asking another person for information about you
lfyoucannotordonotprovideu§withwhatwe'vea§kedfor,wemayneedtogetitfromanotherperson.
If this is the case, we'll normally ask for your permission before we contact them.

Ifweaskanotherper§onforinformatlan,wewinnotrevealanymoreaboutyouthanisneces§arytoget
the infomation we need, lf we ask for your permi§§ion and you do not want fo give jt, you do not have to,
but please tell us why. If you do not give permission and we still need to get the information, we'll normally
ask the Independent trlbunal that deals with fax to approve the issue of an information notice.

Sometimes we may need to give another person an information notice without asking you for the
information or documents first.

We do not need approval from you or the tribunal if we need to ask another person for statutory records
that relate to:
®   the supply Of goods or services
6theimportationOfgood§fromaplaceoutsidetheUKinthecourseofcanyingonabusiness

What happens if you do
__ _ ---- _--_11   IIlrll`,5

lfyoudonotcomplywiththeinformationnoticebygjvinguseverythingthattheinformationnoticea§k§
for, we may charge you a £300 penalty.

;foyu°:;#Fyspt:'n:?t:ecs°gfpj'peiowft6hot:ed:;t£:ebaycthh%:'ymt:aTey'::isosun#!tem£?y°°wP:n#'tgeenT%ntghee;ocuh:rge
ipn%ap'gn3::#rj3:i::tfgt°duenat,:fwitft££:y°u°Weus.Thistypeofpenaltymustbeauthorisedbythe
Wewillnotchargeyouapenaltyjfweagreethatyouhaveareasonableexcusefornotcomplyingwjththe
infomatl'onnotice.However,we"stllla§kyoutoprovjdetheinformationdocuments(orreplacement
documents) within an agreed time§cale.

Areasonableexcuseissomethingthatstoppedyoufrommeetingataxobligatjonontimewhichyoutook
reasonablecaretomeet.Itmightbeduetocjrcumstance§out§jdeyourcontroloracombinationOf
events.Oncethereasonableexcuseha§ended,youmustputthingsrightwithoutanyunnecessarydelay-

Wlietheryouhaveareasonableexcusedependsuponthecircumstancesinwhichthefailureoccurred
andyourpartlcularcircumstancesandabilitie§.Thismean§thatwhati§areasonableexcu§eforone
Personmaynotbearea§onableexcuseforsomeoneel§e.Ifyouthinkyouhaveareasonableexouse,
plea§etenus.ExamplesOfroasonableexcu§emayincludewhen:
a   you've been Seriously ill

not comply with an

a   someone close to you has died
a   you've lost the documents in a flre or flood
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Penalties for giving inaccurate information or documents
lf you carelessly or deliberately provide inaccurate information or produce a document containing an
inaccuracy, we may charge you a penalty of up fo £3,000 for each Inaccuracy. We will not charge you
a penalty if you tell us about the inaccuracy at the time you provide the information or produce the
document. If you later find an inaccuracy, you must tell us without delay.

Concealing, destroying or disposing of document:s
We may charge you a penalty if you or another person acting on your behalf conceals, destroys or
disposes of any document that we:
•   have asked for in an information notice

•   told you that we intend to ask for in an information notice

lt's a criminal offence to conceal, destroy or dispose of any document that we:
•   have asked for in an information notice that has been approved by the tribunal

•   told you that we intend to ask for in an information notice that has been approved by the tribunal

We may carry out a criminal investigation with a view to prosecution if you or someone acting on your
behalf commits this offence.

What happens if you give us information that you know to be untrue
We may carry out a criminal investigation with a view to prosecution if you:
•   give us information that you know to be untrue, whether verbally or in a document

•   dishonestly misrepresent your liability to tax or claim payments to which you are not entitled

More information
lf you're not happy with our service tell the person or office you've been dealing with. They'll try to put
things right.  If you're still not happy, they'Il tell you how to make a formal complaint.

This factsheet is one of a series. For the full list, go to www.gov.uk and search for
`Compliance checks factsheets'.

Our privacy notice
Ourprjvacynoticesetsoutthestandardsthatyoucanexpectfromu8whenweaskforinformationorhold
informationaboutyou.Gotoww.gov.ukandsearchfor`HMRCPrivacyNotice'.
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Documents or information required for NFP Pension Fund

1          You've declared online that you're a fit and proper person to be the scheme administrator and that you have
a working  knowledge of pension scheme administrator duties and liabilities.

HMRC needs to be satisfied that you will properly carry out the reporting and operational duties of a scheme
admlnistrator. Therefore,  please let HMRC have details of your previous roles as a scheme administrator
fulfilling these duties, together with details of your employers, the length of time and nature of the schemes
that you've administered.

This will allow you to demonstrate that you'll be able to properly fulfil the role of a scheme administrator for
your pension scheme.

The letter Of appointment signed  by the trustees appointing you as the Scheme administrator with a copy of
the agreement signed by you and the trustees, as evidence of your acceptance of the appointment to the role
of scheme administrator.
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