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Esther . <esther@cranfords.biz>

Fwd: Request to pre-register as a pension scheme administrator 
1 message

Peter Legge <petelegge@googlemail.com> 20 June 2018 at 13:12
To: Esther <esther@cranfords.biz>

Hi Esther
 
Just following my last email, below and attached are what HMRC sent to me, but I assume that is for you to
complete??
 
Kind regards
 
 
Pete
 
---------- Forwarded message ---------- 
From: <katherine.rae@hmrc.gsi.gov.uk> 
Date: 19 June 2018 at 15:54 
Subject: Request to pre-register as a pension scheme administrator 
To: petelegge@googlemail.com 
Cc: pensions.administration@hmrc.gsi.gov.uk 
 
 

Good afternoon

 

Thank you for your request to be registered as a pension scheme administrator in order to act as administrator of a
pension scheme that was registered on Pension Schemes Online.

 

Please read the guidance at https://www.gov.uk/guidance/pension-administrators-register-as-an-administrator before
completing the form. If you need to act for a scheme registered before 4 June and you do not already have an Admin
ID in the format A0123456 then please complete the form.

 

Please find attached the registration pro-forma. You must complete all mandatory boxes. You can complete and
return it to us by email, or you can print and post it to us. The instructions are on the form.

 

Before we can accept any of your personal information by email, we need written confirmation from you to allow
HMRC to send and receive information by email. This is because data sent over the internet by e-mail is not secure
and is at risk of compromise by unauthorised interception.

 

If you consent to receive and send information by email, please confirm in writing that you understand the risks
involved. You can do this by email when you return the completed pro-forma to us.

 

(Please note that it is preferable to complete the Word document, save it and return it as a Word document. Scanned
documents may exceed the file size limits.)

 

Once we have received the completed form and pre-registered you with an Admin ID we will send you instructions on
what to do next.
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Regards

Katherine Rae

 

Pension Scheme Newsletters can be found on GOV.UK.

 

You can find more information each month in our pension scheme newsletters. To subscribe to receive email alerts
about pension content on GOV.UK by following the steps below:

 

-        Go to https://www.gov.uk/topic/business-tax/pension-scheme-administration/email-signup

-        Click on create subscription

-        Enter your details and follow the steps online

 

Each time our Pension Scheme Administration GOV.UK content is updated, including when a newsletter is published,
you'll receive an email alert.

 

The information in this e-mail and any attachments is confidential and may be subject to legal professional privilege.
Unless you are the intended recipient or his/her representative you are not authorised to, and must not, read, copy,
distribute, use or retain this message or any part of it. If you are not the intended recipient, please notify the sender
immediately.

 

HM Revenue & Customs computer systems will be monitored and communications carried on them recorded, to
secure the effective operation of the system and for lawful purposes.

 

The Commissioners for HM Revenue and Customs are not liable for any personal views of the sender.

 

This e-mail may have been intercepted and its information altered.
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