Report to the Trustees

on the takeover of

Microcopy Services Limited Directors Retirement Plan
 (the Scheme)
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1. Introduction

Following your appointment of Pension Practitioner .Com to provide administration services to the Trustees, we have prepared a report notifying the changes that have been made. This report also provides information on:

· The registration of the Scheme  for Pension Schemes on-line with HMRC

· The re-registration of investments following the removal of Premier Pensions 
· A review of the current rules governing the Scheme 
· The next Scheme  review

Our takeover service ensures that:

· All investments are registered in the names of the member trustee
· To allow the trustees to view on-line information regarding their Scheme and the work we carry out on your behalf

· To ensure that the administration process is simplified

· To provide value for money to the Trustees

· To ensure that the rules of the Scheme reflect current pension law and give the trustees sufficient powers to ensure that the Scheme is kept tax efficient. 

2. Pension Schemes On-line

Mr Lee Stevens is the registered administrator for the Scheme. As Administrator those responsibilities for the administration and compliance of the Scheme has been delegated to Pension Practitioner .Com.  
The power to appoint and remove the administrator is vested in the Company 

The Trustees can access at any stage HMRC Pension Schemes On-line and view details of the submissions made. These submissions will be made through our Practitioner login codes; the Trustees should note that the Scheme’s accountant is also appointed as Practitioner to the Scheme. 
All returns to HMRC will be submitted on-line by Pension Practitioner .Com through our own servers, this information will show up on your account within 72 hours of the information being submitted. 

Pension Practitioner .Com website will shortly be the UK’s first on-line SSAS service provider. We will write to you with further information on how this will benefit you. This on-line service will form part of our annual administration service, it will also compliment HMRC’s service; you will be able to login via: www.pensionschemesonline.com.  

3. Investments

Bank Accounts: 
Barclays Bank plc
Leicester
LE87 2BB

Investments:
Land & Buildings
Loan

Premier Pensions were formerly party to the Scheme bank account.  Following the execution of a Deed of Removal, Barclays was notified of the changes to the Trust and a certified copy of the Deed has been submitted to them.

Premier Pensions are referred to in title deeds however this does not prejudice the title rights of the member Trustees as a consequence of their removal under trust. The Trustees have appointed their own solicitor for this process; a copy of the transfer document will be required by us. 
The Scheme accounts to 30 June 2009 showed a pension scheme loan. We require a copy of the loan facility document and repayment schedule from the trustees; if this is not available we will obtain this from Premier.

4. Scheme Rules

We have reviewed the rules applying to the Scheme.

We recommend the adoption of new rules to meet the compliance requirements of HMRC.  We have highlighted the limitations of the current rules below:

Minimum HMRC Requirements – HMRC require all scheme rules to be updated to comply with the requirements of pension simplification. The Scheme rules had not been updated to reflect those statutory changes.  
Alternative application of the member’s retirement funds - The Trustees must provide the option for a cash lump sum benefit on retirement and retirement income. Lump sum and income benefits may continue to a surviving spouse on death of a member. Given the recent rules regarding death benefits, it may be desirable to give the trustees the power to apply the payment of benefits, in addition to that above, that on death a payment may be paid out of the Scheme. 

We recommend that a general fund is created within the Scheme – this will give the trustees additional powers to: 

· Increase another member’s fund on a discretionary basis, without having to increase all other members’ funds, this will be relevant for any family members admitted to the trust.
· Provide new and additional benefits out of the resources of the Scheme  for a member

· Meet any costs or expenses of the Scheme, if the Company is not willing to provide for those expenses at some future date.

· It will also provide for additional tax planning opportunities that have arisen as a consequence of Finance Act 2008.

5. Review Date

Following  the Scheme  anniversary date on 20 June 2010,  and subject to receipt of the pension Scheme  accounts, we will provide a report to the Trustees regarding the Scheme. This information will contain the following:

· Information on proposed legislative changes to pensions, which may have an effect on the Scheme.

· A valuation of assets and projected retirement figures for the beneficiaries, in the form of a statutory money purchase illustration.

· Details of any events that have been notified to HMRC and the Pension Regulator

· Where held, Minutes of the last trustees meeting 

· Provision of any documentation required for signature by the Trustees for the forthcoming year
