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Mr Paul Roberts and Mrs Claudia Roberts
The Giorgiana SSAS
Puzzle Services Limited

30 St Andrews Road

Bedford  

MK40 2LW  
                                                                                                                             29 November 2012
Dear Mr and Mrs Roberts,

The Giorgiana SSAS

We have not received the required data from you in respect of the pension scheme return to HMRC for your scheme for the tax years 2010/11 and 2011/12. Please provide us with copy bank statements for your pension scheme account for the period 06 April 2010 to 05 April 2012 at your earliest convenience.
Please find enclosed a Bank Authority Instruction Form. Please complete this and return it to the office so we can request this information directly from the bank in the future. 
I have also enclosed our invoice for pension scheme administration services dated 03 May 2012. As the invoice remains outstanding well beyond our 14 day settlement terms, immediate payment is now required. This invoice must now be settled by return. 
Please note that we will not perform any administration services including submission of your pension scheme returns until this is settled.  If the pension scheme return is not submitted to HMRC by the due date this will result in an automatic fine from HMRC. 
I have also attached a Direct Debit Mandate if you would prefer to pay your fees quarterly going forward. Please sign this form and return it to our office should you prefer this payment method from the next administration year.   
If you have any questions regarding this, please contact the consultant for your scheme.

Thank you for your assistance.

Yours sincerely
Brad Davis 
For Pension Practitioner .Com

Enc
CC Simon Carlin 

Daws House, 33-35 Daws Lane, London. NW7 4SD
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