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Private and Confidential

Mr Roger Howell

Howell Jacks Ltd

36 Cil-Y-Coed

Waunarlwydd

Swansea

SA5 4TF          

                                                                                                            
28th October 2013
Dear Roger,

Roger Howell SSAS

We have recently received a letter from JLT regarding your transfer. They have asked us to send in some information regarding the receiving scheme and also more discharge forms for you to sign.

We have pre-completed the discharge forms, we now just need you to sign them. You will find on the second page I have marked in pencil exactly where. 

When you have completed this can you please forward on all the extra documents to JLT. I have included an envelope for you to use and also a cover letter to accompany them. I have pre-dated this to the 1st November.   

Please send these documents via Recorded Delivery and please keep a record of the tracking number. Can you please confirm the number with us via email so we can trace it.   

Thank you for your assistance in this matter.

If you have any questions regarding the enclosures please do not hesitate to get in touch. 

Kind regards

Michelle Lunnon
For Pension Practitioner .Com

Enc
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