Private and Confidential

Mr Andros Ktorides
The Greek Limited

4 Queensway

Hemel Hempstead

Herts

HP1 1LR

Dear Andros,

THE GREEK LIMITED

Further to my correspondence with Nikki Spoor I have drafted the documentation to establish the self administered scheme and enclose this for your signature. John will also need to sign these papers also.

For ease of signing, I have marked in blue where you will need to sign and red where John needs to sign. I set out below a summary of the paperwork that you are signing.

1. Trust Deed and Rules – this is the legal deed in which your Company (The Greek Limited) creates the scheme and appoints you and John as Trustees to hold the assets of the scheme for your benefits as the Scheme members.  Annexed to it is a standard set of rules. Given that it is a standard, it has been written to cover pretty much every eventuality, but there is nothing in the deed which should give you cause for concern as it is a model standard. 
2. Member announcement – As stated, the Company invites you both to join the scheme and must state what benefits, if any, it intends to provide. It is written in a format that places no legal requirement for the Company to contribute any specified amount. However, your Company must invite you to join the Scheme, hence its necessity. 
3. HMRC application – In order that we may apply for tax approval of the scheme, HMRC require their form to be completed, this gives them information such as who is establishing the scheme and who the Trustee and Administrator is. The Administrator will be the Company.

4. Appointment of Practitioner – HMRC also require you to authorise whom you want to act as Practitioner regarding the completion of returns and reporting on your behalf. This form appoints us in that capacity.

5. Deed of appointment of Practitioner – the attached Deed appoints us to act on your behalf under Deed, this allows us to deal with all matters on behalf. The Administrator is responsible for making annual returns, paying any payments due and ensuring the good governance of the scheme. We carry this out for you as part of the annual administration service. 

6. Terms of Business – In order that we may provide services to you we require the attached terms of business to be signed and returned to us. The terms of business sets out how we operate and the information we hold.  

As per my previous correspondence, when returning the paperwork you will also need to draw a cheque in favour of  Pension Practitioner .Com for the set up and one year’s administration, which inclusive of VAT amounts to £1527.50. This is broken down for two members as £650 set up fee, £650 annual administration, plus VAT. We will send a paid invoice in favour of the Company once this is received. 
Following the set up of the Scheme, I will liaise with you regarding the transfer in of the Nat West investments to the SSAS. If the intention is to realise these investments to fund the purchase of the shop then the policies will need to be encashed and paid to a pension scheme bank account. That bank account will be one which only you and John are signatories to. I will liaise with you on the setting up of the bank account once the scheme has been created. I will need the enclosed letter of authority signed by the Company in order that I may liaise with NatWest on your behalf, NatWest will not correspond with me in the absence of that authority.
I will liaise with Nikki on structuring the shop purchase in the most tax efficient way, as I am mindful that the collective value of the NatWest policies are insufficient to pay for the shop. I have written to her today in connection with this. 

I trust that the enclosed paperwork is clear and in order, if you wish to get together to go through these papers or discuss this matter generally I would be pleased to visit you in Hemel Hempstead. I am out for much of the time at the moment, if you need to get in touch may I suggest that you call me on 0776 9685652.

Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com 

c.c. Nikki Spoor – White Hart Associates
