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Caroline Checketts

Premier Waste plc

209-211 Walsall Road 

Perry Barr 

Birmingham
B42 1BS
Dated:
22 July 2009 
Dear Caroline,
SELF ADMINISTERED PENSION SCHEME
We have commenced the takeover of administration services for the pension scheme and I enclose the following items:
1.  A Deed of Appointment of Practitioner & Administrator. The purpose of this deed is to allow us to undertake all returns and correspondence on the Company’s behalf with the relevant pension authorities. Would you please have this signed and return it to me.

2. A Deed of Amendment – the scheme rules are out of date and need to be updated to meet current pension practice. There is nothing in this deed which should give cause for concern as primary legislation overrides the current deed and rules. This new deed will ensure that all current HMRC and Pension Regulator requirements are met. The original should be retained on your file, the signed pages should be returned to me.   
3. An authority schedule – it is necessary for us to advise the pension scheme bankers of the changes and ensure that Capita do not remain on any account mandates. Whilst we are not a signatory to any investments by the trustees, we  need to have authority from time to time to obtain information regarding the scheme’s assets in accordance with our reporting requirements to HMRC. 

When returning the enclosed would you please let me have a copy of any correspondence you have received from HMRC in connection with the pension scheme. In particular, I am interested in any notices received for to file a pension tax return to HMRC. This will allow me to establish who the particular pension examiner is for the scheme at HMRC.  If you have no such paperwork, please confirm this to me. 
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4. A direct debit mandate form - this will need to be signed and returned to me together with an on account payment of £500.00 in favour of Pension Practitioner .Com Limited. This will cover our initial costs for the work we are to undertake to bring the affairs of the scheme up to date. This will be deducted off the takeover invoice; which will be issued once the takeover has been completed.  The annual administration fee which is collected quarterly by direct debit, will not come into effect until the takeover of the scheme has been completed to your satisfaction and the trustees report has been issued.
If you have any queries in the meantime please feel free to get in touch. 

Kind regards

Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com
c.c. Steve Wootton


