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Sarah Hammond
Chartwell Financial Management
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18 September 2009

Dear Sarah,

WOODS BUILDING SUPPLIES PENSION SCHEME
We have completed the takeover of the pension scheme from Barnett Waddingham and I enclose the following for the attention of the trustees.
The Takeover Report – this sets out the changes that have been made to the pension scheme. The takeover report also contains the access codes for HMRC Pensions Online. 

HSBC bank mandate – As per my discussions with Vicki at your Office, HSBC require an updated list of account signatories. Please arrange for the trustees to sign this and return the original to:

Elaine Williams

HSBC

19 Great Darkgate Street
Aberystwyth. SY23 1DE

Invoice – I enclose our invoice for the takeover and administration of the scheme for the year. You will need to raise an invoice to us for your introducer’s fee in the usual way. 
Direct Debit – the Trustees can meet the administration part of the invoice by direct debit on a quarterly basis, if they wish to use this option, this form will need to be completed and returned to us. If they do not wish to operate the scheme’s fees by direct debit, then they will need to settle this invoice in full when making settlement and can disregard the direct debit form enclosed with this letter. 
The next step is the requirement for the scheme accounts for 08/09, I would be grateful if you could remind the trustees of this; we will write separately for this information shortly.

Kind regards
Yours sincerely

Gavin McCloskey
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