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The Company Secretary

Birchland Executive Pension Scheme
Daws House

33-35 Daws Lane

Mill Hill

LONDON NW?7 4SD

20 May 2011
Your Ref: IR-PAYE

PAYE for Employers Activation Code
Dear Company Secretary

dco secretarial Itd has enrolled to use the PAYE for Employers service on behalf of your organisation.
Before this service can be used, it must be activated using the code contained in the sealed area at the
bottom of this letter.

If they are authorised to use this service, please ensure that they receive this letter as soon as possible
and ask them to follow the instructions below. If they are not authorised to be enrolled on behalf of your
organisation please telephone the PAYE for Employers Helpline on 0845 60 55 999 for assistance.

You may be able to activate the service on the site where you enrolled by following the on screen
instructions.

Alternatively, you can activate the service at the
Government Gateway as follows:

1. Visit www.gateway.gov.uk and select "Enter - T,
the Gateway"

2. Log in using your User ID and Password or
your digital certificate

3. On the Your Services page, select the
relevant service to be activated

4.  Enter this Activation code. The code will not

be needed again and can be discarded. 5 - five
Note: If you have enrolled for multiple online 3
services, you will receive a different Activation code Z - two
for each service and the process should be repeated. N an
- ONE

This code can only be used to activate this service.

The service must be activated within 28 days of
the date of this letter or the Activation code will
expire and you will have to repeat the enrolment

N - november

A - xray
process.
If there are any problems activating this service, v T QUESEC
please telephone the PAYE for Employers Helpline - it o
on 0845 60 55 999. JEtrg )
Thank you for using the Government Gateway. - twe

3 - three
Have you tried? ;
www.businesslink.gov.uk R - romeo

Practical advice for business

ACTIVATION CODE

(Once senvice activated discard)

PAYE for Employers
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